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DVP Training and Expenses Policy
Travel
The DVP will cover reasonable costs of your travel to and from trainings.  Please travel by the cheapest route, book in advance and bring receipts with you. Travel MUST be booked 6 weeks prior to the event, or within one week of being informed of the event if you have not received the dates in advance. Should you leave booking tickets for a later date (e.g. 1 day before the event) we can only reimburse equivalent costs of tickets booked up to 7 days in advance.
Flights will only be paid for partners travelling on train journeys over 3 hours as part of our green policy. 

Petrol is paid at 14p per mile. We are able to cover parking costs in the training/event area only with receipts.   

Local travel within the town of the training centre will be covered. 

Taxis fare will only be covered if public transport is not available, or the participant has a mobility issue and is not able to use public transport. 

 During the training event you will be presented with a travel expense form to fill, please have the necessary details at hand on the day of the event.  Receipts must be provided for all claims. Using the details provided our accounts team will reimburse partners through bank transfer. Please be aware this can take up to 4 weeks.  Note on London Oyster receipts: our accounts team only except statement receipts showing full breakdown of journeys. These can be obtained from any London underground ticket office by asking for a journey printout or, if you have registered your Oyster card online, you can also print out a statement by logging into your account.    

Accommodation

DVP is able to cover accommodation costs for partners travelling long distances to attend training events. The DVP will reimburse overnight accommodation the night before a full days training, up to £70, for those facing journeys over 2 hours (2 nights for 2 days training etc.). The DVP will cover food costs for an evening meal if you are staying overnight. This is up to £8 per person (alcohol will not be paid for).  

Please check the venue of the training before booking so you are in the same area to save on local travel time. 
Please note: for participants travelling from outside London please book your tickets in advance to save costs and note that we are unable reimburse participants who are unable to stay until the end of the workshop at 4 pm. 

Claims will be accepted a maximum of 4 weeks after a training.
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